[image: image2.png]CITY OF
+ 451 Lincoln
COUNCIL



Application Form 
	Personal Information - Confidential

	Job Title
	     

	

	1. Personal Details

	Name
	     

	Address
	     

	
	     

	Postcode
	     

	Home or Evening Telephone Number
	Work or Daytime Telephone Number

	     
	     

	Email Address 
	     

	2. General Information 

	Are you related to any Councillor or employee of the City of Lincoln Council?

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, please give their name and position

	     


	Do you hold a current driving licence?

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Please indicate if it is:

	Full
	 FORMCHECKBOX 

	Provisional
	 FORMCHECKBOX 

	LGV
	 FORMCHECKBOX 

	PCV 
	 FORMCHECKBOX 


	3. Employment History

	Please give details of all jobs held including part time and unpaid work, starting with your most recent employer

	Employer Name, Full Address and Start date 
	Jobs Held
	Reason for Leaving and end date 

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     


	References –
Please provide 2 references, one of which must be the name of your current or last employer. If you do not have a current or last employer, please refer to the information for applicants guidance booklet

	Name and address of current or last employer

	     

	Telephone Number
	Email Address

	
	

	Name and address of second referee  

	     


	Telephone Number
	Email Address

	
	

	4. Qualifications, Memberships and Personal Development 

	Qualifications - Please list all relevant qualifications including the level

	Qualification 
	Level and Grade 
	Date achieved

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	

	Professional Memberships - Please list all relevant memberships including the level and date gained 

	     


	Personal Development - Include any courses, voluntary work or responsibilities you consider relevant, with outcomes where applicable

	     


	5. Personal Statement

	Please demonstrate how you meet the essential criteria outlined in the Person Specification. In addition where appropriate you should also demonstrate how you meet the desirable criteria.

	     


	The Equality Act 2010 defines a person as having a disability if he or she has a physical or mental impairment, which has a substantial and long-term adverse effect on his or her ability to carry out normal day-to-day activities. The City of Lincoln Council is committed to being an inclusive employer and guarantees an interview to all applicants who are disabled and who meet the essential criteria for an advertised job.

Do you have a disability as described above?            
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	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Whether or not you are disabled, do you need any help or special consideration to enable you to attend/participate fully in the interview and complete associated tests? 

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	(If your answer is ‘yes’ please provide details below and if necessary we will contact you directly to ascertain how best to assist you.)

	     


	Criminal Convictions

	If you are applying for an exempted post, you must declare any convictions or cautions you have had regardless of whether or not they would be considered "spent". In addition, these positions will also be subject to a DBS check.

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered 'protected'. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.

Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.
Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?


	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If you have answered 'Yes' to any of the questions relating to criminal convictions/ cautions please provide further details in the box below.

	

	If in doubt, contact the NACRO help-line on 020 7840 6464 for advice on completing this section. If you are applying for an exempted post, you must declare any convictions or cautions you have had regardless of whether or not they would be considered “spent”. In addition, these positions will also be subject to a DBS check. 


	Essential Requirements

	Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, please provide details

	     

	If you are successful in your application, would you require a work permit prior to taking up employment?

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Data Protection Statement

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us or a third party via your payslip.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected, with third parties or with other information held by us.  We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form we will be assuming that you agree to the processing of sensitive personal data, as described above, in accordance with our registration with the Information Commissioner.

	Declaration

	I declare that the information I have given in this application is accurate and true.  I understand that providing misleading or false information will disqualify me from appointment OR, if appointed, may result in my dismissal. I understand that I must not use any friendship or relationship with any Councillors or employees of the City of Lincoln Council to assist me in obtaining employment.

	Signature of Applicant
	Date

	     

	     

	Please return your completed application by the closing date. Forms must be returned to:

contactsourcing@penna.com  


